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Dear ,

Welcome to the Marketing Minute, our email newsletter. Our firm, LevinsonBlock
LLC, helps entrepreneurial companies and non-profits grow through effective
branding and marketing. If you have marketing questions or a topic you would like
us to address in a future issue, email us here!

Saving money and headaches with a mailing service

If your organization or company is planning a mass mailing, you've probably
encountered the intricacies of Postal Service rules and requirements. Mailing services,
also called lettershops, are companies that specialize in making mass mailings easier
-- and they can save you headaches, time and money!

I recently chatted with my friend George Fiala, who has owned the mailing service
Select Mail since 1988. George can be reached at www.mailmore.com or
718-624-5568.

What does a mailing service do?

A mailing service prepares your mailing list; addresses, stuffs, and sorts your mailing
by zip code; and delivers your mailing to the post office. Because they have a
working relationship with the Postal Service, they are able to make the mailing
process go smoothly.

A good mailing service will check your proposed designs before printing for correct
address area placement, indicias and overall size. If your piece is designed right and
the mailing is zip code sorted correctly, you can save up to 25% of the postage.

What is the difference between bulk, non profit permit, and first class mail?

Bulk mail (now called standard mail) and non-profit mail are less expensive than
first class. First class gets delivered quicker: 1-2 days, versus 7-10 days for standard
and non-profit. However, this depends also on the distance the mail has to travel.
We have had non-profit mail delivered in Brooklyn in as little as 2 days, while mail
sent to the West Coast can take two weeks or more.

Another difference is that if first class mail can't be delivered, it is returned to the
sender. For standard and non profit mail, there is an additional fee for return to
sender.

There is a cost effective alternative service for return to sender called NCOA
(National Change of Address) service. This service compares your mailing list to the
Post Office master list and updates addresses of people that have moved, or
eliminates ones that have no forwarding address. Most lettershops will offer this




service at a reasonable price -- this is the best way to keep lists up-to-date. I
recommend it to be done at least once a year.

Give us some helpful hints in working with a mailing service:

Even though the mailing is the last step in the process, make your mailing service a
partner from the beginning of a project. That way you can be assured that your
mail-piece will qualify for the best postage and cheapest processing costs.

For example, the cost of large mail (called flats) was recently increased by much
more than regular letter-sized mail. What this means is that postage for an 8 2" by
11" catalogue might be almost double compared to a slightly smaller piece. A
catalogue 6" x 11" qualifies for the much cheaper letter rate, and I have already
seen some non profits take advantage of this.

Also, If you need to purchase a list, a good lettershop can direct you to a list-broker
who will offer you the best options.

FACT OF THE MONTH

The first novel ever written on a typewriter was "The Adventures of Tom Sawyer
LevinsonBlock News

Currently in-house is al164 page membership directory for the Brooklyn Chamber of
Commerce--see below; and their membership recruitment brochure.

Brooklyn Chamber

Brooklyn Business Directory

LevinsonBlock now accepts credit cards! Contact us for details.

Got further questions about websites? Or on branding, annual reports, or graphic
design? Call or email me:

Peter

LevinsonBlock

718 438-2563

peterl@levinsonblock.com

www.levinsonblock.com




Fact of the Month courtesy Paul Michael Neuman,; www.froggypumpkin.com
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